
A quick guide

Using Refworks for your 

research at City



 Setting up your RefWorks account

 Importing references from the catalogue

 Importing references from a database – JSTOR

 Managing folders in RefWorks

 Write n cite plugin for Word

 Where to get more help



Setting up your Refworks account through 

the library catalogue



Choose the on or off campus option 



RefWorks login page



Logging in on campus 



Registration 



Logging in off campus 



Create your account



Using RefWorks links in the catalogue



Import the reference direct



View last imported folder



Reference downloaded



Creating folders



JSTOR – export your article  





JSTOR – export this citation 



JSTOR – Refworks link



Placing citations into Word document

Download Write N Cite option



Select the appropriate option



Open up your Word document and select the Add Ins tab

Add Ins tab in Word



Write N Cite tab

Select where you want to place your citation in your document and select the 

Refworks Write-N-Cite tab



Login to your RefWorks



Select the appropriate folder in Refworks and select the Cite link next to the citation you wish to 

place in your document



Citation in document



Placing a bibliography in your Word document

Select the appropriate folder and click on Bibliography



Create bibliography

Select your referencing style and click on Create Bibliography



Your bibliography is complete

Your citation(s) will now be placed in a bibliography in your document



Further help


